ENROLLMENT - BENEFIT MANAGER

STEP After logging in and selecting your role click on ‘Enroll Member’. You
1 have the option to invite members individually, by selecting
“Add New Member’, or in bulk, by selecting “Bulk Upload’, to enroll.
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Upon selecting “Add New Member” the form will appear for you to
enter all the relevant information need about the member.
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If you are inviting a large number of members in bulk click on ‘Bulk Member
y
3 Upload’: Download the template and input your members information then
upload the completed excel sheet.
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Ensure you review your completed form before submitting.
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